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DEDAN KIMATHI UNIVERSITY OF TECHNOLOGY 

SCHOOL OF BUSINESS 

THESIS/PROPOSAL WRITING GUIDELINE 

To ensure uniformity and consistence in Thesis report writing, the School of Engineering has 
provided this guide for the writing of the research Thesis reports & Proposals. The research 
proposal has three chapters: Chapter 1 – Introduction; Chapter 2 - Literature Review; and 
Chapter 3 - Research Methodology. The final research project report has five chapters where the 
first three chapters are similar to the proposal except that they are converted into past tense and 
chapters 4 and 5. Chapter 4 contains the data analysis, presentation of results and discussions 
while chapter 5 presents the summary of findings, conclusions and recommendations. 

STRUCTURE 

SN/NO. SECTION  DESCRIPTION  
1. Cover page All text on the cover page is centered vertically and 

horizontally. It should not be numbered and is not listed on the 
table of contents. 
 
It contains: title, your full name, registration number, statement 
of fulfillment and year in which report is submitted  

2. Preliminary 
pages 

 Declaration page (done on 1 page) 
 Dedication (done on 1 page but only 1-2 paragraphs) 
 Acknowledgements (1 to 1.5 pages) on own page) 
 Abstract (1 page) 
 Table of Contents (list all numbered headings and 

subheadings) (2-4 pages depending on size of report) 
 List of Figures (own page) 
 List of tables (own page) 
 Abbreviations and Acronyms (own page) 
All the above must use Roman numbers for pagination (i.e. i, ii, 
iii etc). The rest that follow below must be in Arabic numbers 
for pagination (i.e. 1, 2, 3 etc). 

3. Chapter One INTRODUCTION  
1.1 Background of the Study (1 to 1.5 pages) 
The primary goal of this section is to catch the attention and 
interest of the reader. It sets the stage for the study and puts the 
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topic in perspective.  
1.2 Problem Environment (1 to 1.5 pages) 
 
Contains general statements about the need for the study. Use 
dramatic illustrations or quotes or statistics to set the tone. 
 
1.3 Problem Statement (1 Paragraph) 
The problem is the focal point of your research. A problem is 
any situation where a gap exists between the actual and the 
desired ideal state. Define the root problem rather than 
symptoms. It is stated in one sentence of about 15 words but 
with a few paragraphs elaborating why the problem is important 
enough to study.  
 
1.4 Purpose of the study (1 paragraph) 
This is a single sentence that explains what the study intends to 
accomplish. 
 
1.4 Objectives (Minimum of three, maximum of five) 
Objectives are derived from the statement of the problem. They 
refer to clear, concise statements of what the researcher seeks to 
achieve at the end of the study (anticipated products/results) 
that are expected to be met by this research. Objectives provide 
a clear sense of purpose and direction.  
 
Use active verbs Examples: The objectives of this study are: To 
develop; to determine; to assess; incorporate; compare; explore; 
evaluate; inquire; test; create;  describe; differentiate; establish; 
trace etc. 
 
1.5 Research Questions/ Hypothesis (3-5 questions but 
depending on number of objectives) 
Research questions are central to both qualitative and 
quantitative research. They indicate clearly what you want to 
know and they focus the study. They clarify relationships 
among variables and support competing hypothesis or 
theoretical views. Research questions can be used to delineate 
the variables in your research objectives to make them clearer 
and measurable. They always correspond to the research 
objectives. Example: Is there a significant difference between 
the frequency of employer sponsored training and voluntary 
turnover of Business Development Officers in XYZ Co. Ltd.? 
or What are the factors that influence successful 
implementation of projects? 
Hypotheses are testable statements derived from an intelligent 
guess about a relationship. It is the researcher’s anticipated 
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explanation or opinion regarding the results of the study. It may 
be directional or non-directional and is based on findings of 
previous research gained from a thorough literature review. 
Variables must be clearly operationalized. If you state 
hypotheses in your study, you must test and show clearly in the 
methodology section how these will be tested. 
 
Depending on the type of study, you can choose either research 
questions or hypotheses. 
 
1.6 Significance of the Study (1 to 2 paragraphs) 
This is also known as rationale and it provides a rationale to 
justify the reason for your study. It answers the questions:  why 
is my study important? To whom is it important? And what 
benefit will occur if I do this study? 
 
1.7 Delimitation of the Study (1 to 2 paragraphs) 
This is a statement describing those factors that will make your 
study successful. 
 
1.8 Limitations of the Study (1 to 2 paragraphs) 
In this section you explain those factors that are likely to 
present challenges in your study and also indicate how you will 
overcome them. 
 
1.9 Assumptions of the Study (1 to 2 paragraphs) 
The most obvious assumptions include: the sample represents 
the population; the data collection instrument has validity and is 
measuring the desired constructs; the respondents will answer 
questions correctly and truthfully. Indicate what the 
assumptions of your study are. 
 
1.10 Definitions of Significant Terms (1 to 2 pages) 
In this section you state what the significant terms mean in the 
context of your study. For example: “development projects 
refer to all projects financed by CDF and completed in Langata 
constituency” 
 
1.11 Chapter Summary (1 paragraph) 
Highlight the main points discussed in the chapter. 
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4. Chapter Two LITERATURE REVIEW (Approx. 10-25 pages) 
 
Literature review shows what previous researchers have found 
out in the area. It is usually quite long but it depends more upon 
how much research has previously been done in the area you 
are investigating. If you are planning to explore a relatively new 
area, the literature review should cite similar areas of study or 
studies that lead up to the current research. Never say that your 
area is so new that no research exists. It is one of the key areas 
that a panel looks at when deciding if to approve or not approve 
your proposal. 
 
The structure 
 
Introduction- say what is contained in the literature review in 
one to two paragraphs. 
 
Body- You may then structure your literature review into 
sections each of which should address a specific theme (e.g. 
those dealing with secondary information on the topic 
generally such as text books, and researched articles in journals 
dealing with primary information on the topic in the area of 
study). The aim is to critique the existing works so as to make a 
case for your own study. It should reveal a knowledge gap.  
 
Conceptual/theoretical framework- This is a brief explanation 
of the relationships between the variables identified for study in 
the stamen of the problem, objectives and research questions. It 
is always depicted diagrammatically showing the relationships 
between the independent and dependent variables. 
 

5. Chapter Three RESEARCH METHODOLOGY (Approx. 5-10 pages) 
 
Introduction (1 paragraph): should state what is contained in 
this chapter, namely, research design, methods of data 
collection and methods of data analysis 
 
Research Design (1/2  a page ): should discuss your design 
which includes specifying type of research, whether 
quantitative or qualitative, survey, longitudinal or cross-
sectional, or case study or historical, or experimental, etc 
 
Target Population (1/2 a page): Provide a description of the 
population you wish to study. Indicate their characteristics and 
why it has been chosen 
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Sampling procedure (1/2 a page): This discusses how the 
sample is selected, sample size. Use a sampling matrix to show 
the population and selected sample. 
 
Methods of Data Collection (1-2 pages): Should discuss issues 
related to instruments of data collection and procedures for 
administering them in the field  
 
Validity and Reliability (1 paragraph): Describe how you 
have established these two. Reliability indicates the stability 
and consistency with which the data collection instrument 
measures the concept. Two common tests are test-retest and 
split-half reliability. Read more about how they are used. 
Validity test of a data collection instrument enables us to 
ascertain that we are measuring the correct concept and not 
something else. There are three types: content, criterion and 
construct validity. Read more.  
 
Operational definition of variables: Operationalizing or 
operationally defining a concept to render it measurable, is done 
by looking at the behavioral dimensions, indicators, facets or 
properties denoted by the concept. These are then  translated 
into observable and measurable elements so as to develop an 
index of the concept. Measures can be objective or subjective, 
for example: Income can be measured by where one falls in an 
income bracket say 10,000-50,000, or successful projects would 
be measured in number of completed projects in use by the 
community- these would considered objective measures. A 
subjective measure is based on opinion, for example: Customer 
satisfaction would be measured by perception of customer 
towards service received. Note that, it is not possible to 
construct a meaningful data collection instrument without first 
operationalizing all your variables. 
 
Methods of Data Analysis (at least ½ a page): Should discuss 
issues related to qualitative and quantitative methods of data 
analysis and relate them to research questions. For each 
research question, show how you will analyze the variables and 
their relationships or differences. Describe the type of statistical 
techniques you will use and justify why you have chosen them. 
 
Chapter Summary - (1 paragraph) 
 
Give a brief description of the main issues in the chapter  
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6. References  Should contain at least 40 references. You should list all the 

references cited in the text of the proposal, arranged according 
to the APA style Version 5. 
 
Should be arranged in alphabetical order. 

7. Appendices  Should include the following: 
 
 Letter of transmittal of data collection instruments, 

particularly questionnaires, informing the respondents of the 
purpose of the research, requesting them to provide 
information by answering the questions honestly and 
completely and assuring them of confidential treatment of 
the information they provide. 

 Full text of data collection instruments (ensure that 
questions asked will obtain data that will be analyzed using 
the methods selected to answer the research questions 
posed). 

 Timeframe 
 Budget 
 Any other material that is relevant to the study such as 

maps, pictures or statistics. 
 

CHPATER FOUR AND FIVE 

1. Chapter Four Findings and Discussions 
2. Chapter Five  Should include the following: 

 
 Review of Research Objectives 
 Summary of key findings 
 Conclusions 
 Recommendations 
 Research Contribution 

- Contribution to Theory 
- Contribution to Practice 

  Future Research 
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FORMAT 

Length Minimum 20 pages; 1 ½ spacing; A4 paper 
Margins Left margin        :1 ½  

Right margin      : 1 inch 
Top margin        : 1 inch 
Bottom margin   : 1 inch 

In-text citation Use the alphabetical citation style i.e. author (Date). Follow the American 
Psychological Association (APA) style 6th edition, 2010. 

Referencing Follow the American Psychological Association style (APA, 6th edition, 
2010). 

Pagination Bottom Centre 
Font Size 12, Times New Roman (text) 

14 Times New Roman (Headings) 
 

SOME IMPORTANT RULES 

1. NEVER submit any work to your supervisor as a draft. Make it as complete as possible. 
2. NEVER submit your work with editorial errors. Proof read always before giving to 

anyone to read. 
3. LEARN the art of writing academic papers by reading material on report writing and 

presentation. 
 


